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VIRTUAL MEDIATION ENGAGEMENT LETTER FOR
JENNIFER L. ELKINS, ESQ.

This letter explains policies and includes helpful information for your upcoming virtual mediation. As participants in the mediation both parties agree to be bound by the policies outlined herein.

Mediation Fee

The fee for the three (3) hour mediation session is $300.00 per party ($600 total). If the mediation session continues beyond the scheduled three (3) hours my rate is $125.00 per party, per additional hour ($250 total per additional hour).

Payment is preferred in advance, however payment must be made by the commencement of the mediation session.  Participation in mediation is agreement by the parties to be financially obligated to pay the minimum fee for mediation, and any additional fees if the session goes beyond the scheduled three (3) hours.

Mediation payment can be made by cash, check, Zelle or credit card.  If you pay by credit card, there will be a 3.5% fee assessed.  There is no fee for any other method of payment.

Zoom

My virtual mediations are conducted using Zoom.  You can download a free version of the app at https://zoom.us. If this is your first time using Zoom I also recommend you use the following link which includes more helpful advice and will lead you to a test meeting:           https://support.zoom.us/hc/en-us/articles/115002262083

Please be prepared to use the link I have provided separately by email to log in on the day and time of mediation from a private location. You should be hard wired into the internet or have access to strong wi-fi as Zoom can use significant bandwidth.

You should have a computer or device with a working camera and microphone.  Your device should be connected to power or have enough of a charge for the entire mediation session.  You will also need the ability to check email during the mediation session.

Cancellation Policy

I ask, as a courtesy, that the parties inform me with as much notice as possible when cancelling or rescheduling. If a mediation is cancelled or rescheduled less than 24 hours prior to the scheduled start of the session each party will be charged a fee of $150.00.

If the mediation session is confirmed and one of the parties fails to appear, the defaulting party will still be responsible for the entire minimum fee of the mediation session.

Mediation Preparation

Prior to, or on the mediation date, the parties are requested but not required to provide me with copies of the following documents:

Current Financial Affidavit for each party

Petition

Answer to Petition

Counter Petition

Answer to Counter Petition

Completed Child Support Guidelines Worksheet

Final Judgment and Marital Settlement Agreement (in any post- dissolution proceedings).

You are invited to submit a Confidential Mediation Summary outlining factual, legal, and “non-legal” issues which are important to you or your client. I do not bill for reviewing a mediation summary or pleadings prior to mediation and providing me with these documents may help save time the day of the conference.

If there have been any settlement agreements drafted in connection with this case, or you have particular language you wish to have incorporated into the Mediation Agreement, please provide them electronically. At the conclusion of negotiations, it will be beneficial to devote sufficient time to the preparation of a mutually acceptable mediation settlement agreement.

At the Mediation Session

Please understand that I am a neutral intermediary and will not advocate, provide legal advice, adjudicate any aspect of the dispute, make binding decisions, impose settlement, nor require concessions by any party.  Although I am a lawyer, I am NOT your lawyer.

If you anticipate that any individual other than the named parties and their counsel will be attending the mediation conference, please notify the other side to get agreement as to the attendance of such person and inform me.  Unless mutually agreed no third party will attend or participate at the mediation.

If needed, parties must provide their own language interpreter.

Parties are not allowed, and should not attempt, to record the mediation session.

The parties agree that all communications exchanged during the mediation session are confidential.



Please contact me with any questions or concerns.


Yours truly,

Jennifer L. Elkins

Attorney at Law
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